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Pre-Retirement Policy

INTRODUCTION
Hillhead Housing Association 2000 recognises that retirement can be a huge change for most
people and that it can be stressful, particularly if they are unprepared for it, but it can also
represent a major opportunity.
Pre-retirement guidance and counselling helps encourage a positive attitude, relieves
uncertainty and any worries, it also helps in planning for the future.

PREPARATION FOR RETIREMENT
Retirement is that time after employment where people have the opportunity to allocate more
spare time to those things they enjoy. While many look forward to confidence to this new
opportunity, some find it more difficult to adapt to a life of leisure and the absence of the
structure of a working day. Hillhead Housing Association 2000 intends to help pre-retiring
employees and their partners take full advantage of the opportunities of retirement.
Many colleagues run courses on behalf of a range of large and small employers which have
found to be of benefit to many people approaching retirement.
Hillhead Housing Association 2000 will arrange day release for courses with an external
provider for pre-retiring employees to provide information and guidance on preparing for a
successful and enjoyable retirement. This will be designed to cover subjects such as:


Pensions



Income Tax



Investments



Physical and mental health



Social living



Introducing leisure time interests



Volunteering opportunities

The objectives of the course are to:


Promote education and preparation for retirement



Promote activities by advising on facilities for hobbies, interests etc.



Provide information and advice services

The course will engage any concerns that people may have: such as:


Maintaining the standard of living they have been used to when income comes
from earnings to pension



How they will keep physically fit and mentally alert without the challenges of work



How they will address the loss of companionship provided by the workplace



How they will replace the purpose provided by the challenges of work



How they can continue to be an active contributing member of society

Participants will include employees approaching retirement (within the last six months of
working life) and those taking early retirement. Partners will also be eligible to attend.
Hillhead Housing Association 2000 will pay the external providers (see Appendix 1) fees and
will arrange for paid time off for employees. Normally, the course will be held 1 day a week for
3 weeks.
The Director will arrange for interested employees to be enrolled with the external provider.
The external provider will be provided with the name, address and age of the person wishing to
attend. The employee’s permission will be sought prior to information being released.
The courses will usually consist of between 10 and 20 people from different organisations and
will involve talks by expert speakers and some group discussions under the guidance of a
facilitator. Where Hillhead Housing Association 2000 has between 10 and 20 people
approaching retirement, then a 1 day pre-retirement course, specifically designed for Hillhead
Housing Association 2000 and held on company premises, may be arranged.
A typical 3-day college based course would include talks on subjects such as:

 Page 3



State Pensions



Opportunities in Adult Education



Security in the Home



Books and Libraries



Volunteering



Income Tax



Legal Matters



Eat Well and Keep Well



Accident and Fire Prevention



Savings and Investments



Introduction to the Internet



Keeping Fit in Retirement



Safety in the Home



Enjoy your Retirement and Appraisal of Course

Invited speakers will deliver information on the topics covered. Topics can be varied by the
provider based on what attendees have asked for, or have previously found most helpful.

PHASED RETIREMENT
Where requested, phased retirement will be considered in line with flexible working
arrangements. This will be at the discretion of the Director and will be subject to the exigencies
of the service.
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Appendix 1 - External Provider Details

Scottish Pre-Retirement Council
Address:

Alexandra House
204 Bath Street
Glasgow
G2 4HL

Tel:

0141 332 9427

Website: http://www.sprc.org.uk/
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